
 
                                                                                Major Gifts Officer  

Job Description 

 

 

 

 

 

  

 

 

 

 

 

 

Vermont Youth Conservation Corps 

VYCC is a nonprofit youth development organization modeled after the 1930’s Civilian Conservation 

Corps, and is one of the nation’s leading young adult development organizations. VYCC instills values of 

personal responsibility, hard work, education, and respect for the environment in young people. Corps 

Members, ages 15-24, work, live, and learn in small groups, completing priority conservation and 

agriculture projects under the guidance of highly-trained leaders.   

 

Job Summary:  

In recent years, VYCC has completed an aspirational strategic plan, doubled annual fund contributions, 

and set the stage for significant growth. We are poised to have a greater impact on the lives of young 

adults throughout the region. A key component of this strategy is an increased presence in various 

communities throughout Vermont and beyond. The Major Gifts Officer is a newly created position 

designed to leverage and further the opportunity our increased Vermont presence provides.  

 

VYCC is seeking an experienced development professional to join our team. The successful candidate will 

be energetic, sophisticated, and highly collaborative. S/he will be a compelling communicator and 

relationship builder with proven success closing five and six figure gifts. Most important, s/he must have 

a firm belief in the power of young people and the importance of youth development programs. 

 

The Major Gifts Officer will directly make a difference in the lives of the young adults we serve, by 

facilitating growth and innovation in our programs.  Reporting to the Executive Director and working 

closely with an experienced Development Director, the Major Gifts Officer will build and steward a 

portfolio of donors across Vermont, and beyond, who are capable of making five to seven-figure gifts. 

S/he will be an integral member of the development team, contributing to the creation and 

implementation of strategies for superb donor engagement. As well, s/he will build relationships and 

facilitate two-way dialog to bring fresh ideas to program development and open doors to new 

partnerships and directions.  We cultivate not just donors, but friends and engaged supporters. 

 

VYCC is a growing organization. This is an ideal opportunity for an authentic and mission-driven 

professional to make a significant contribution to the success of a longstanding Vermont institution.  

 

 

 



Primary Responsibilities: 

 Build and manage a portfolio of qualified major gift donors and prospects through a robust

calendar of cultivation, solicitation, closure, and stewardship activities.

 Secure new and upgrade existing donor commitments to the annual fund, including multi-year

pledges and planned gifts.

 Craft follow up communiques, letters, grant requests, and thank you notes for donors in portfolio.

 Partner with board members, as appropriate, to build and enhance fundraising strategies for new

and existing donors and prospects.

 Collaborate closely with development staff; maintain detailed records following donor

engagements; participate in regular prospect meetings.

 Organize donor engagement/cultivation events in priority communities.

 Stay well-versed on programs and outcomes and serve as a VYCC ambassador.

 Bring donor and community feedback into VYCC, to assist with program development and

strategic planning.

 Serve as a mentor to other colleagues in the department.

 Partner with Program Directors and leverage their passion and expertise to support donor

relations.

 Collaborate closely with, and offer strategic input to, the VYCC leadership team.

 May be asked to perform duties outside of normal responsibilities from time to time, as needed.

 Qualifications: 

 A minimum of three years of successful experience managing and growing a diverse prospect pool

of individuals with significant philanthropic capacity.

 Exceptional interpersonal skills and the ability to work effectively with VYCC staff, trustees, Corps

Members, alumni, volunteers, donors and prospects.

 Ability to develop and cultivate strong relationships with individuals.

 Outstanding written and verbal communications skills and polished presentation skills.

 Knowledge of and/or experience with estate planning and a range of planned giving vehicles.

 Experience with long range development planning and strategic planning.

 Highly self-motivated, metrics driven, and goal oriented.

 Demonstrated ability to lead, plan, and execute donor engagement events.

 Ability to work independently as well as part of a collaborative team.

 Diplomacy in handling sensitive and confidential information.

 True passion for the VYCC mission.

 Knowledge of Blackbaud Raiser’s Edge or other donor software.

Work Environment:  The Major Gifts Officer will be based out of the VYCC’s historic Monitor Barn in 

Richmond, VT. The office space is open and shared with others. VYCC attracts great people; collaboration 

and an appreciation for collegiality are highly valued. State, regional, and occasional national travel is 

required.  

Position Status: Full time, Year round 

Exemption Status: Exempt 

To apply, please email resume and cover letter to breck.knauft@vycc.org. , Executive Director.

mailto:breck.knauft@vycc.org

